D E‘ : A L Georgia Dept
O of Early Care

MANAGED BY S| (JTIONS and Learning
How to Submit: CDA Training Scholarship

This document will guide you through creating and submitting a CDA Training
Scholarship application with DECAL Scholars to cover:
e the cost of 120 hours of training while you earn your Child Development
Associate (CDA) credential

Have you:
e enrolled for CDA training with a CDA trainer from the Georgia Professional

Development System?
e been invoiced for the training within the previous 30 days?

1 Before starting an application, you must have a Decal Scholars profile.
e If you already have an account and do not need to make any updates,
proceed to Step 3.
 If you do not have an account or have forgotten your password, go to
www.decalscholars.com, and click “Log In" at the top right.

Unlock your
potential

Explore programs

Georgia's premier program supporting early childhood educators to remain
committed to the profession and achieve their career goals.

WATCH: Discover
DECAL Sche

DECAL Scholars Programs Video DECALSS

A v 1 bearn sl about The prograns DECAL Scholars hars 10 offer!
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https://gapds.decal.ga.gov/Search/Training
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2 e To create a new profile, click “Don’t have an account?”
e To update an existing profile, click “Forgot Password?”

.
Qi

Account

Sign In Don't have an account?

Email Address

If you are still experiencing issues, please contact Care Solutions at
T70-642-6722 ext. 602 of suppon@decalscholars.com

3 Once you have a Decal Scholars account, return to
www.decalscholars.com and use the dark blue menu bar to click on
“CDA Training Scholarships.”

ol Early Care
and Learning

DECALSCITIArs s gge

Educational Counseling cD ships Academic Schelarships

CDA Application Fee Scholarships - High Sehool

CDA Renewal Scholarships

CDA scholarships

Georgia's statewide educational assistance program for early childhood educators pursuing their Child
Development Associate (CDA) credential
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After reviewing the eligibility requirements on the webpage, click “Apply Now”
to begin your application.

Educational Counseling 'COA Scholarships ~ Academic Scholarships ~ Menessari Scholarships

CDA Training Scholarships

Financial assistance for early childhood educators in Georgia to cover the cost of
training while they earn their Child Development Associate (CDA) credential

After an eligible applicant has so 3

trainer listed on the Georgia Prof Development 5 mi (GaPDE), DECAL
Scholars offers CDA Training Scholarships to cover up to $500 of the cost of the
COW training. whach is paid darectly 1o the CDA trainer.

@ Read our frequently asked questions

Application Windows

Once you log into your account, you will be prompted to answer
pre-qualification questions. Then click “Check Your Eligibility.”

CDA Training Scholarship Pre-Qualification Form

CDA Training Scholarship
Financial assistance for early childhood educators to cover the cost of training while they earn their Child Development Asseciate (CDA) credential,

Please anawer each of the following required questions 1o help us determine how 1o direct you.

Aue you a teacher, assistant teacher, floater, directon, asststant director, of owner?
() Yes () Mo

Aue you employed and paid by one of the lollowing: a child care leaming center licensed by DECAL of the Department of Defense, of an exempl Geongia Head Start
ceniles, of & Georgia Lolleny-funded Pre-K, eacher/assistant teacher in & public school, of a DECAL licensed aferschool program?

) Yes () Mo
e you employed a minimum of 30 hours per week of 15 hours per week if your emplayer i a licensed afterschool program (volunteer work does not qualify)?

) Yes :::l Hao

Have you been ermployed with your sarme employer for & monthe?

:_::l Yes :-_:l Mo

Harve you engolled in and are seeking funding lor a state-approved COA training course?
O Yes () No

Have you previously recesved funding for CDA training through DECAL Scholses?
Oves O to
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a. If you do not pre-qualify, you can click the "Evaluate Eligibility Again"
button to retry the questions. You may email support@decalscholars.com if
you have any questions about your eligibility.

B Meed Help @2}

L €5 o

Application Eligibility

Based on the answers you provided, it appears thal you may NOT quallify for the CDWA Training Scholarship program.

I you believe this |s in emor, please check the CDA Training Scholarship program elgibility and requirements or try the Pre-Oualificaticn Form once again.

I you still need assisiance, please conlact Care Solutions al (770) 642-6722 or toll-free st 800-227-3470.

b. If you are pre-qualified, click on "Continue to Application’ to start the
application process.

Please note: Pre-qualification does not guarantee approval— it means you
meet the minimum program requirements.

B NeedHelp (50)
- Fa T ey

Application Eligibility

Congratulations! It appears that you have pre-gualified for the CDA Training Seholarship online application.

CDA Training Scheolarship

All CDA Tradning Scholarship applications not compleled within six months will be deleled. However, your CDA Training Scholarship usemame and password will remain
active for future applications. You may log in to your account as often &z needed 1o complete your applcation or for updates sbout your eligibility stetus. For mone
detailed nfomation aboul COM Training Scholarship and answers 10 many commaon questions, click hene
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7 Review your Personal Information. Fill in all required fields. Click “Continue.”

B NeedHelp (&)

Personal Infermation
]

uring yor 1 o that Pess changed,

About You
o thanged, . ioes Firy subenit ny prood of idemty under "Upkosd Addmional Docummenss ™

Centact Infe

0 Acnoes”
22 Main T

[P

Start typing the name of the Facility where you work.

Select your Facility Name from the drop-down menu.

Check the address to ensure you have selected the correct employer.
Click “Continue.”

o

Employer
Please erber the following information about your emplayer.

Facility

Faciliry Name
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9 Complete the Employment information and click “Continue.”

Please note: Hours worked must be input as whole numbers (no decimals).

Your Position

Apghesrit Job Title {mak sl that sopiy] *
[ Azt Teacher || Teacher Ase. Director Divecter || Owener Floater |_| Other

e you 3 bescher n 3 Geengia Pre K dassroeen
2 Yes O ho

Aew yons 3 Hiead Start o2 Carly Hiead Start teacher?

O ves O o

What is your date of kire? Plesse use: the original hire date if employment has been contimeous with present employes, but 3t different locations®

Hours & Payment facility type: Child Care Learning Center

What i e s oof heurs yee work cach week?
What i your hourly wage ™

Naw often do you gel paid ™

What iz the rsrbec of moeths per yes you wark P
What is the number of mosths per yes you are pad?®

Do you pecEve paystebs ™

[=]
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Complete the GaPDS fields. Click “Continue.”
o All applicants must have a GaPDS profile.
e If your Career Level is NHS, select 0.

Please note: If your GaPDS Status is Incomplete/Expired/Inactive, it must be
updated at gapds.decal.ga.gov.

- -
e | O s
Mome > Progmms > CDA Training Scholarship > Applcation

™ & o
! hat e

GaPDs

All individuals: applying for COA Training Scholarship must register with the Georgia Professional Development Systemn for Eadly Childhood
Educatons (GaPDS) a5 a part of the application process.

The GaPDS iz separate from DECAL Scholars Programs. 1 is an innovative senice provided by Geongla Department of Early Cane and Learmning that
allows you to develop a profile of your coreer in eardy childhood education including employment history, training howrs, and credentials/degroes

carmed
Clcck hee: 10 beamm mone oF Fegister online.

Please Note: Paymaont will not be issued without a copy of your GalPDS profile reflecting your GaPDS number, the name of your curment employer, and 2 "Pending” or “Active”™

SEaus

Gal TS Humber* Stafus® Career Level ®



http://gapds.decal.ga.gov/
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Start typing the name of your GaPDS state-approved CDA training instructor.
Select your instructor from the drop-down menu.

Check the email address to confirm you selected the correct instructor.
Click “Continue.”

11

Educational Plans

Credential/Degree

‘What is the name of the GaPDS State-Approved CDA Tralning Instructon

M

1 2 e Read the Statement of Affirmation.
« Type in your signature at the bottom of the screen (exactly as it appears in
the first sentence).
e Click “Continue.”

-
Affrmat v

that all of the inleemation on my L i for this Ceorgia Department of Early Care and Learning
wmmmmmdww | Uner 10 THat oy ke OF Miskeading information knowingly peovided on the

be grounds for erd participation in DECAL ard masy prevent me fram receiving any fusure programs
wwhmlmmmmnmrﬂmawwmwwawmmsnmammm
and Wiy fisul @ civill of Climingl pEnaities.
wmmmmqmmnydmfuugmglm&mammmwmmmWMEm’sﬂuummam
tapaye ion number kvfully i o me by the Social Security Administration or the imemal Reverue Service (IRS),

| outhorize any agoent o ameloyes of DECAL to verify the infarmation | have provided on my ond I . & ang

ngroo thai DECAL and its agonis and employoes may share personal nation from my and documris with () Caro Solutions, Inc.. DECALS
apens sdministering the DECAL payments, () the LS. Citizenshio and Imenigration Services and the Social Socurity ASMinistrasion in connection with DECALS
syanoms for citizenship and empdoyment-relied verifications, and (s the payment processor engageed 10 disritaute Tunds should | neceive an sward fnom DECAL
Iverify that | have completed a records check detesmination to work at my facility. | understand, acknowledge and agree that, if approved and awarded funds, (i) |
iy be issued IRS Form 1099 1o nepor awarded funds as income if such awarded funds are deemed taxable incd with any i iy ta year and
are: ot beavst 600, (i) regardiess of the amount of any awarded funds and regardiess of whether | am issued Ferm 1099, | must comply with appiicable L in neponting
income an my ftax netums, and {iif) neither the DECAL, nor any of s agents or emplayees, have provided me any tax or kgal advice in cannection with my application 1o
thiss DECAL application or any awarded funds.

Sagnanures

37132026
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1 3 Steps to upload all required documents:

a. Select the required document from the dropdown menu. Click
“Choose File” to choose your file from your device.

Documents
Select the requined dacumenit from the dropdown memu. Select Choose File 1o choose the file from your deviee

Mote: if you hawe already been e-verified with us, you will not be asked to upload a Notarized Affidavit for Lawful Presence Verification or Secure and
Verifiable Document

Required Decuments
GaPDS Profile
B Ensuro that your cument Downkad
‘employer ks ksted on your GaPDS Form
B CarDs Protie Profibe nd your STMUS is Ponding
o Ative,

B COA Timining lvsics

| Webanieed ARt fer Lsmiul ressecs Venficaton
| Securs and Venfiabls Document B o e

I Recem PaystebalGooas Wages Letter

=3

Documents

Sehect the roquined documaont from th dropdown monu, Select Chooss File o chooso th file from your dovico

Mote: If you have already been e-verified with us, you will not be asked to upload a Motasized Affidavit for LawTul Presence Verification or Secure and
Verifiable Document

Required Documaents

Jrern——

GaPDS Profile

B GaPs Profie

i CT Training Imeice

B motared A for Lawtul
[ Secwee and Versiable bocumen

[ Hcont PaprtuboGross Wage: Leter

()
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c. The uploaded document file will appear on the right.
e You may preview the document by clicking on the » _
« If an incorrect document is uploaded, you may remove it by clicking on the B
e Once uploaded, the document will appear green on the left column.

Documents
Select the requined document from the dropdown monu. Select Cheose File 1o chaose th file rom your device.

Note: It you have already been e-verifed with us, you will not be asked 10 upload a Notarized AMidavil for Lawiul Presence Verincation or Secure and
Verifiable Document

Required Documents

CINA Training Irvoice
B Ensure that your COA Training
Irreoice has your name, the tiner's
A Trasning Imvoice: name (or company name), and the
cost of the training
Metanzed Affidan for Lswtul Presence Venficaton

St i Viahable Docimen

Please note:

e To download a blank affidavit form, click HERE.

e You may not be prompted to upload a notarized affidavit or secure and
verifiable document if you have been previously verified in our system.

e When you select “Secure and Verifiable Document,” choose both files (the
front AND back of your ID) before clicking “Upload” within that selection.

e When you select “Recent Paystubs/Gross Wages Letter,” choose your 2
recent paystubs before clicking “Upload” within that selection.

10
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d. Repeat steps 14a through 14c.
e Continue to select the next document from the dropdown menu.
e Click “Choose File,” and “Upload” for all required documents.
e You will not be able to click “Continue” until all documents show green.

Documents
Seloct the required docurment from the dropdown menu. Select Choose File 1o choosa the file from your devico.

Note: If you have already been e-verified with us, you will not be asked to upload a Notarized Affidavit for Lawful Presence Verification or Secure and
Veriflable Document

Required Documents

Uploaded Documents
Dpcument -
B Geros Profile
B Garos prosie
B coa Training invoice
G, T raning brvoice

B rcrtanmed Amit fos Lawtul Prasencs Venseation
Motanzed Affidavt for Lawhal Presence Wenficabon

B Secure and vesfiable Document
Secure and Vernfishhe Dooument

B Secse and Vesifiable Document

g Mecent Maystubailaeas Wages Lstier

[ Recem PapsnbGiods Wages Lener

[ Fecent Paystubs/Gross Wages Letter

Please note:

e If you have already paid for your CDA Training to the CDA Trainer and
want to receive reimbursement, upload your CDA trainer payment receipt
under “Additional Documents.” The receipt must be within 30 days of your
application.

e If you need to gather your documents and return to upload later, click
“Save Draft.”

11
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14 Next, select your Payment Preference. Click “Continue.”
e If you want your payment to be direct deposited into your bank account,
select ACH.
« If you want your payment to be mailed to you, select Check.

Please note: If your Payment Preference was previously set up, you may not
see this screen.

e
-

Payment Preference

When selecting a Payment Prelerence please keep in mind:

» Ifyou choose ACH Payment, during the application process you would have 1o agree to the terms and
conditions.

= For Payment by Check, confirm that your mailing address matches the USPS formatting to enzure the
proper treatment of the mailed check.

a. If ACH is selected, a pop-up window will appear. Click “Continue.”

Payment Distributian
Ty Nescaiv YOUT POOQIAM: payment;

Plaase confirm the loliowing inlormation and Seect your prolamed payment method. You
Wl e B Pultve YU Dianking InfOrmason nedsly i You wish 10 Sect 10 vy 8 dinet
depail.

Vil Py U & g Padking adress Tan your rgisteend ARHECAn addmas. Plaass
99 to your appilcant dashboard fo change your defaull addross.

12
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b. Enter all required banking information and scroll down. Click “Next” to
navigate through each screen.

Please note: You must click the checkbox to agree to the Terms of Service.

Address Paymaent Meihod Dene

Enter Your Information

Ta ansure $hat you mecewe your paymects on bme. please enser your detads 35 you shamed them with your back
Troe

Contact Email

Fhoss Hember O

Fiest Mams O

Methe Nang

Lust Nara O
Country

Asiress

Paymminl kethod
Hame on Avoount O
Bank Name
Aouteg Code O
Azeguct Nomber

Beesust Tyge

13
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c. Or, you may select Check and click “Continue.” (Confirm that your mailing
address is correct in your profile.)

™ Qi mmm CIEE

Payment Preference

When selecting a Payment Preference please keep in mind: Sebect Payment
o |l you choose ACH Payment, during the apphcalion péocess you would have o agrée 1o the Lems and ) ADH @ Chinck

comditions.
+ For Payment by Check, confitrn thal your mailing address matches the USPS formatiing to ensire the
proper treatment of the mailed check

Please note:

e If you want to change your Payment Preference AFTER submitting your
application, follow these instructions.

e Any payment changes made after your application has reached the
invoicing stage may not take effect until your next application.

e For security reasons, the DECAL Scholars team cannot access your
payment information, view your selected payment type, or track any
changes to it.

14
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On the application summary screen, review all your information and confirm
all personal and employment information is correct. If everything is correct,
click “Request Employer Verification.”

Please note:

« If you need to make any changes, click on the pencil icon located to the
right of each section to return to that page and edit your information.

e If you encounter any technical issues, save the application, log out and
close all open windows, and then log back in and try again. If you
continue to encounter issues, email support@decalscholars.com with a
screenshot of the application page with the error message.

Wority 2l the Following infoemation befone submitting you application. Ga back 1o the spglication il you need 1o make any changes. Flease read and agroe 1o the terms of agreement.

Applicant

Ragiawatan Number
Emad

Hhchite Prane
Hame Phone

Employer
Faciley Mame

Facility Addreid

Employment

Date of Hire

Haurs Werked Each Wash.

Hgarly Wage

Faymenm Type

Mumber of Warking Mzathy Pee Yasr
Number of Pad Months Per Tear
Ree seving Pay Stubs

CDA Trainer

Tranes sedected

GaPDs

Affirmation Statement

Sigaamus
Dt

= 15
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1 6 The Submission Confirmation screen will confirm that your application has
been sent to your employer for verification. Your director will need to verify
your employment details before your application is received for processing.

Please note:
e Your director has 21 days to verify the information in your application.
o Allow 3-4 weeks for processing after verification is completed.

B Need Help

Submission Confirmation
Thank you for submitting your online CDA Training Scholarship applicaton - we have received your electronic information!

What happens next?

Your Director will Fecehe an emai o1 asking them 10 feview your employment information. They have 21 days 10 complete This review, Once your Dfec1or verifits your
il wore will with W) YOur ¥ Please allow an sdditional 3-4 wesks for processing after verification i completed.

Feack To Dushbosed

1 7 You may go to your Dashboard and click “Resend Verification” to your
director (up to 3 times), if needed.

W Columns ¥ Hhom B Denaty 8 Expont

Program Group Progeam Hame: Last Updated

CDA Application Fee Se.. 378/2026

16
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 All application updates will be sent to the email associated with your
account. Please check your Inbox and Spam folders to ensure you receive
all communications.

e You may also view your application status at any time on your Dashboard.

My Applicant Record

What does the status of my application mean?

Not Yet Submitted - You have not finished completing your application. It must

be completed and submitted before it can be reviewed.

Employer Verification - Your application is submitted and waiting for

Employment Verification. It must be verified by your employer before Care

Solutions can review it.

Received - Your application was verified by your Employer and sent to Decal

Scholars for review.

Under Review - Your application is actively being reviewed by Decal Scholars.

Incomplete - Your application has been reviewed. More documentation (or

updated documentation) is required to complete the processing of your

application. Please upload the requested documentation.

Denied - Your application has been reviewed. It was determined that you do not

meet the eligibility criteria to receive the CDA Application Fee Scholarship.

Approved with Stipulations - Your application is going through E-Verify to

confirm your eligibility to work in the United States.

Approved - Your application has been reviewed and approved for payment.

Please allow 4-6 weeks for payment to be processed.

Payment Sent - Your application was approved, and payment has been sent.
17
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	Please note:
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